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CITY OF BOYNTON BEACH
invites applicatlons for the positlion of:

Sustainability Coordinator

SALARY: 530.88 - $46.32 Hourly
564,232.02 - $96,348.70 Annually

OPENING DATE: 04/19/17
CLOSING DATE: (5/03/17 05:00 PM
PURPOSE OF CLASSIFICATION:

Under the direction of the Utilities Director, this position will plan, organize and coordinate the
Implementation and updates the reporting of measures and policies defined within the City's Climate
Action Flan, Utllities Master Plan, Comprehensive Plan Elements and other Clty programs as they relate to
environmental, conservation, energy efficiency and other sustainability Issues. To achieve the geals of
these plans, this pasition will conduct greenhouse gas emissions inventories, prepare progress reports,
formulate policies, coordinate interdepartmental activities, and team with business leaders and
community members to design and implement efficlency and resilience programs and monitor
achievement of goals.

ESSENTIAL FUNCTIONS:

The following duties and functions, as outlined herein, are intended to be representative of
the type of tasks performed within this classification. They are not Hated in any order of
impottance. The omlssion of specitic statements of the duties or functions does not exclude
them from the classification If the work is similar, related, or a logical assignment for this
classification. Other duties may be required and assigned.

Waorks with all elements of the community and organization including City Commission and staff, to
promote an understanding and awareness of sustainability issues by coordinating informational
presentations and pramoting energy and water conservation, wasteé minimization, recycling, sustainable
building and landscape deslgn, alternative transportation, precurement of green products, ete. and to
implement the strategles of the COBB Climate Action Plan {CAF) 2.0,

Serves as liaison to assure communication and resource coordination for sustainability programs and
projects.

Assists in defining sustainability goals and tracks performance metrics to assess program effectiveness,

Identifies and procures needed resources to implement sustainabllity programs or projects, Researches,
identifies and performs grant-writing and other funding opportunities in support of sustainability efforts.

Assesses and proposes sustainabillty initiatives, considering factors such as oost effectivensass, technical
feasibility, and acceptance.

Creates and maintains plans or other documents related to sustainabllity projects.

Develops reports and presentations to communicate the effertivenass of sustainability Inltlatives. Makes
presentations to Commission, other City departments and applicable outside organizations.

Develops sustainability project goals, chiectives, initlatives, or strategles In collaboration with other
sustainability professionals.

Provides technical or administrative support for sustainability programs or issuaes.

Researches and reviews requlatory, technical, or market issues related ta sustamability.
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Reviews and revises sustainability proposals or policies as necessary due to changes in legisiation, and
sclence and technical advancements.

Monitors and tracks sustainability indicatars, such as energy usage, natural respurce usage, waste
generation, and recycling.

Creates marketing or outreach media, such as brochures, web sites, social media, ete. to communicate
sustainability issues, procedures, or chjectives,

Plans, organizes, directs and coordinates greenhouse gas (GHG) emission inventories for the City of
Boynton Beach operations and the community-at-large as described In the City's CAFP 2.0.

Ceordinates sustainablifty activities amang departments, external agencies and eommu nity organizations
and City-wide.

Organizes and supports the (internal staff} envirenmental sustainability task force,

Works with City departments to establish sustainable practices applicable to their respective functions as
identiffed in the COBB CAP 2.0

Keeps City current on Federal, State and local legislation affecting sustainability programs and projects,
and analyzes implications of new regulations and requirements.

Evaluates proposed sustainability measures to pricritize investrment through life cycle eosting,
cost/Benafit analysis or other matnx prior to implemeantation.

Develops and implements mechanisms to krack progress in achieving environmental sustainable goals
and objectives.

Acts as a City representative on sustainability toples to private organizations, government and other
ageancies,

Supports the overall success of the COBB's sustainability efforts by performing all other duties as
assigned.

COMMUNICATION COMPETENCIES

The ability to clearly commmunicate Department and City Goals, Polfcies, Strategic Plans and other key
informatian to employees and peers using multiple communication platforms including e-mail and sodal
media.

Effectively communicatas with supervisor, employses, other departments, contractors, enginesrs, utility
companies, vendors, outside agencies, the public, and other individuals as needed to coordinate work
acthvities, review status of work, exchange information, or resglve problems.

Accurately and expeditiously receives and delivers messages and information to the appropriate
individuals.

ARility to prepare accurate and thorough written records and reports.

Ability te understand and follow oral and written instructions and to complete assigned tasks with
minimal direction.

Ability to understand and quickly and accurately follow brief oral and written instructions on mod erately
complex matters.

MINIMUM QUALIFICATIONS:

A Bachelor's degree from an accredited college or university with majer course work in environmental or
climate science, engineering, planning, economics or a related Reld. Four (4) years of increasingly
responsible experience in dimate change, sustalnability, resource conservation, and/or envimnmenta|
program coordination. Experience in managing projects in coordination with public and/or private
organizatiocns.
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May be reguired to work evenings and/or weekends depending on meetings and/or speclal events,

PREFERRED QUALIFICATIONS
Master's degres in environmental or cimate seience, engineering, planning, economks or a related fieid.

Five years related experience in managing sustainability pregrams such as PACE, Sea Lavel Rise planning
and related issues,

Pub lic sectar dimate action plan analysis or greenfiouse gas emissions inventorying/accounting
experlence,

SUPPLEMENTAL INFORMATION:

Knowledge of Management principles and techniques.

Knowledge of all applicable laws and ordinances induding Federal, State and lecal environmental laws and
ragulations.

Knowledge of and the ability to develop procedures for planning and coordinating sustainatbility
programs.

Knowledge of the principles and practicss of public administration.

Knowladge of budget preparation and administration,

Knowledge of planning and program implementation and reporting.

Knowledge of outreach campaign strategies and materlals design.

Knowledge of data collection and analysis.

Skllled at achieving tangible results,

skill and ability to drive behavioral change.

Skills with computers and electronic devices and ability to operate speciallzed software.
Abllity to successfully develap, plan and coprdinate a systainability program.

Ability and determination to accelerate the Clty's leadership In the sustainabllity field.
Ability to formulate program paolicies and procedures.

Ablllty to create and design compelling informational materials and campaigns for the public.
Ability to effectively educate the pubiic on environmentai issues.

Ability to effectively comrmunicate both orally and in writing.,

Abllity to research and resolve inguiries and requests.

Ability to effectively interact with the public, supervisors, co-workers, other department stalf, and with
cutside agencies.

Ability to create and malntain reports and records.
Ability to prepare grant applications and related materials.

Ability to work within the guldelines of a budget and te conduct budget and cost-benafit anahysis,
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APPLICATIONS MAYT BE FILED OMLINE AT: Posktlon #2017-0419
balp v boyaton- hear bora SUSTAINABILITY CODRDINATOR
KE

City of Boynitom Beach - Human Resaurpes
100 E. Boynton Reach Blwd,

Boynton Beach, FL 33435

[561) 742-6275%

odburyiEbbflus

Sustainabllity Coordinator Supplemental Questlonnaire

* 1. What is your highest level of education?

| High School Diploma or Equivalent
=l Some College {No Degree)

) Assodiate's Degree

‘J Bachelor's Degree

i_l Master's Degree

1 poctoral Cegree

* 2. Please indicate the specific field(s) of your Bachelor, Master, and/or Doctoral Degree(s] IF applicabla.
If you do not have any of these degrees, pleasa write N/A

* 3, Please mark the major course work your degree(s) is in

- Envisrnmental
 climate Science
A Engineering
-I PFlanning
< Economics
g,
* 4. How many years of experience do you have working in climate change, sustainability, resource
canservation, and/or enviranmental prograrm coordination?

' T Mave less than two {2} years of experience

T have at least two (2) years of experience but less than three {3}
-1 have at Ieast three (3} years of experience but less than four (4)
A1 have at least four (4) years of experlance but less than five (5}
< I have more than five {5} years of experience

A Mo experience

* 5. Do you have experience-in managing projects in coordination with public and/or private
grganizations?

o Yes
Sl N

* B. How many years of experience do you have in managing sustainability programs such as PACE, Sea
Level Rise, Planning and related issues?

A1 have less than two {2) years of experience

I I have at least two (2) vears of experience but lass than three {3
‘d I have at least three {3) vears of experience but less than four (4
1 have at least four (4) years of experience but iess than five (5
= I have at least five {5} years of experience but less than six (6]
J I have more than six (8) years of experience

I No experience

* 7. Do you have experience in public sector climate action plan analysis?

rJ Yes
 No

* 8. Dovyou have greenhouse gas emissions inventorying/accounting experience?
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J Yeg
JdHNo
* 4. Are you a current City of Boynton Beach employee?
dves
dNo

Are you claiming veteran's preference points? If ves, please indicate so in the Additional Infgrmation

* 10.
section and attach the supporting documentation {DD214 etc.) in the Attachments section.

o Yes
‘' No

* Required Cruestion
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